
STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION

FINAL REPORT - UTILIZATION OF DISADVANTAGED BUSINESS ENTERPRISES (DBE), FIRST-TIER SUBCONTRACTORS
(FEDERALLY FUNDED PROJECTS)
CP-CEM-2402(F) (Rev. 10/99)  CT# 7541-3502-2

 CONTRACT NUMBER  COUNTY  ROUTE  POST MILES/POST KILOMETERS   FEDERAL AID PROJECT  ADMINISTERING AGENCY  CONTRACT COMPLETION DATE

PRIME CONTRACTOR  BUSINESS ADDRESS  ESTIMATED CONTRACT AMOUNT
 $

CONTRACT PAYMENTS
ITEM
NO.

DESCRIPTION
OF WORK

PERFORMED
AND MATERIALS

PROVIDED

SUBCONTRACTOR NAME
AND BUSINESS ADDRESS

DBE
CERT. NO. Non-DBE DBE DBE

MINORITY

DBE
(NON-MINORITY

WOMEN)

DBE
(MINORITY
WOMEN)

DATE
WORK

COMPLETE

DATE OF
FINAL

PAYMENT

$ $ $  $ $

 ORIGINAL COMMITMENT:                                                                      TOTAL

            $_________________________          $_________________________
                                   DBE                                              DBE MINORITY

$  $ $ $ $

            $_________________________          $_________________________
              DBE (Non-MINORITY WOMEN)               DBE (MINORITY WOMEN)

List all First Tier Subcontractors, Disadvantaged Business Enterprises (DBE’s) regardless of tier, whether or not the firms were originally listed for goal credit.  If actual DBE utilization (or
item of work) was different than that approved at time of award, provide comments on back of form.  List actual amount paid to each DBE, even if different than originally listed for goal
credit.

I CERTIFY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT
CONTRACTOR REPRESENTATIVE SIGNATURE  BUSINESS PHONE NUMBER  DATE

TO THE BEST OF MY KNOWLEDGE THE ABOVE INFORMATION IS COMPLETE AND CORRECT
RESIDENT ENGINEER SIGNATURE  BUSINESS

 

PHONE

 

NUMBER  DATE

DISTRIBUTION:       Original – Construction Program     Copy to:     1) Business Enterprise Program     2) Contractor     3) District Construction     4) Resident Engineer



Form CP-CEM 2402(F) (Rev. 04/00)
FINAL REPORT – UTILIZATION OF DISADVANTAGED BUSINESS
ENTERPRISES (DBE), FIRST-TIER SUBCONTRACTORS (FEDERALLY FUNDED PROJECTS)

The form requires specific information regarding the construction project:  Contract Number, County,
Route, Post Miles/ Post Kilometers, a box to check that the project is indeed a Federal Aid Project, the
Administering Agency (Caltrans), the Contract Completion Date and the Estimated Contract Amount.  It
requires the Prime Contractor name and Business Address. The focus of the form is to describe who did
what by contract item numbers and descriptions, asking for specific dollar values of item work completed
broken down by subcontractors who performed the work, both DBE and nonDBE work forces.  DBE prime
contractor’s are required to show the date of work performed by their own forces along with the
corresponding dollar value of work.

The form has a column to enter the Contract Item No (or Item No's) and Description of work performed or
Materials provided, as well as a column for the Subcontractor Name and Business Address.  For those firms
who are DBE, there is a column to enter their DBE Cert No.  The DBE should provide their certification
number to the Contractor and notify the Contractor in writing with the date of the decertification if their
status should change during the course of the project.

The form has five columns for the dollar value to be entered for the item work performed by the
subcontractor.

The NonDBE Column is used to enter the dollar value of work performed for firms who are not
certified DBE.

The decision of which column to be used for entering the DBE dollar value is based on what
Program(s) the firm is Certified.  This Program status is determined by the Civil Rights
Certification Unit based on ethnicity, gender, ownership and control issues at time of certification.
The certified firm is issued a certificate by the Civil Rights unit that states their program status as
well as the firms Expiration Date. DBE Program status may be obtained by accessing the Civil
Rights website (http://www.dot.ca.gov/hq/bep/) and downloading the Calcert Extract or by calling
916 227 2207.  Based on this DBE Program status, the following table depicts which column to be
used:

DBE Program Status Column to be used
If program status shows DBE only with no other
programs listed

DBE

If program status shows DBE, SMBE DBE Minority
If program status shows DBE, SMBE, SWBE DBE (Minority Women)
If program status shows DBE, SWBE DBE (Non-Minority Women)

If a contractor performing work as a DBE on the project becomes decertified and still performs work after
their decertification date, enter the total dollar value performed by this contractor on Form 2402(F) under
the appropriate DBE Program Status (include all work performed after decertification) and complete and
submit Form CEM-2403 (F) as appropriate.  Any comments to be made on the Form 2402 (F) are to be
explained on the reverse side of the Form. Indicate in the Comment section that Form CEM 2403(F) is
being submitted.

If a contractor performing work as a NonDBE on the project becomes certified as a DBE enter the dollar
value of all work performed as a DBE on CEM-2402(F) and CEM-2403(F). Any comments to be made on
the Form 2402 (F) are to be explained on the reverse side of the Form.  Indicate in the Comment section
that Form CEM 2403(F) is  being submitted

 There is a space provided on the CEM-2402(F) where the TOTAL is entered for these five columns.

There is a column on the CEM-2402(F) to enter the Date Work Complete as well as a column to enter the
Date of Final Payment, which is an indicator of when the Prime Contractor made the "final payment" to the
subcontractor for the portion of work listed as being completed.

The Original Commitment area on the CEM-2402(F) is based on information at Award time of the project
and is the total dollar value of those subcontractors listed at Award based on the above table.

The CEM-2402(F) has an area at the bottom where the Contractor and the Resident Engineer sign and date
that the information provided is complete and correct.




